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Created:3/3/2014 

RECORD OF EMERGENCY EVACUATION DRILLS 

Date/Time  Notification Method  Total # Evacuated  Weather  Total drill time  Remarks/Critique Results  Signature 

This record shall be made available to the Department of Licenses and Inspections, City of Philadelphia, on demand. 

Required Info: ID of person conducting drill, date/time of drill, notification method used, # of persons evacuated, special conditions simulated, problems encountered, weather 
conditions, time required to complete drill  



\\Dps11\fes\6. DOCUMENTATION PROGRAM (CS,GJ)\BLANK FORMS USED BY FES\PENNREADY FORMS 
Created: 3‐3‐14

Building Area of Refuge Information 

Building Name:____________________________  Building Address:_________________________ 

Primary Building Area of Refuge:__________________________________________________________ 

Secondary Building Area of Refuge:________________________________________________________ 

Primary Relocation:_____________________________________________________________________ 

Secondary Relocation:___________________________________________________________________ 

Penn Emergency Team 

Building Emergency Coordinator:________________________________ Cell:______________________ 

Alternate Emergency Coordinator:_______________________________ Cell:______________________ 

Emergency Team Members 

1._____________________________________ 

2._____________________________________ 

3._____________________________________ 

4._____________________________________ 

5._____________________________________ 

6._____________________________________ 

7._____________________________________ 

8._____________________________________ 

9._____________________________________ 

Emergency Team Leaders 

1.________________________________ 

2._________________________________ 

3._________________________________ 

4._________________________________ 

5._________________________________ 

6._________________________________ 

7._________________________________ 

8._________________________________ 

9._________________________________ 

10.________________________________ 10.____________________________________ 
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